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Introduction
Dear Potential Applicant,
Appointments to the Board of the South East of Scotland Transport Partnership
Thank you for your interest in becoming a Board Member of the South East of Scotland Transport Partnership (SEStran), which is a statutory Regional Transport Partnership. SEStran was established under the Transport (Scotland) Act 2005 to take a strategic approach to transport planning and delivery, working across the administrative areas of Fife, Clackmannanshire, Falkirk, West Lothian, Midlothian, East Lothian, City of Edinburgh and Scottish Borders councils.
SEStran have developed a Regional Transport Strategy to support and deliver economic, community and environmental benefits to the South East of Scotland over the next 15 – 20 years and this position offers the chance to help deliver it. 
The Partnership Board consists of 20 Councillor Members and currently 9 Non-Councillor Members. 7 of the 9 Non-Councillor Members appointments end in March 2018 and we are looking for applicants who have a keen interest, but are by no means experts, in transport and making it better for all across the region. 
The enclosed information pack includes background information on SEStran and I hope this will answer any questions. We particularly welcome applications from groups currently under-represented on public bodies, such as women, young people and disabled people.
SEStran is committed to equality of opportunity and welcomes applicants from all sectors of society and guarantees interviews to disabled applicants who meet the essential requirement for the position. If you have any unanswered queries or would like to find out more about what’s involved in Board membership, please contact George Eckton, Partnership Director of SEStran on 0131 524 5152 or by email at george.eckton@sestran.gov.uk. 
Thank you again for your interest and we hope you will give consideration to applying. 
Yours sincerely, 

Andrew Ferguson Secretary to the SEStran Board. 
SEStran: Appointment of Members to the Board
Applicant Guidance
Please read these notes carefully before you complete your application form.
Contents of Application Information Pack
This pack should contain the following:
· Covering letter
· Applicant guidance (this document)
· Background note and role description
· Person specification
· Application form
· Political activity form
· Monitoring form 
	1. Your Application

	Your application is very important as it is the key document which will determine whether or not you will proceed through the first assessment stage to interview and ultimately to appointment. 
Please do not substitute your CV for a completed application form as this will not be considered on its own. This is to enable us to consider all applications on an equal basis.
Please note that we accept applications in a number of different formats including audio, Braille and large print. SEStran will always give consideration to disability-related reasonable adjustments that an applicant might request to enable them to meet the person specification and participate fully in the selection process. 
If you have any general queries regarding this application pack, please do not hesitate to contact George Eckton on 0131 524 5152 or at george.eckton@sestran.gov.uk. Further information about duties and functions of SEStran can also be found at www.sestran.gov.uk. 


	1.1 Completing Your Application

	· Application forms are available to download. Please return completed forms to: angela.chambers@sestran.gov.uk 
OR 
Angela Chambers | Business Manager | SEStran
Area 3D (Bridge) | Victoria Quay | Edinburgh | EH6 6QQ

· The Monitoring Information section is never seen by the selection panel and is not used to assess your suitability for appointment. The remaining parts of your application form are made available to those involved in the sift/short-list and selection for interview stages. Please do not worry about referring to named events/activities and employment in your application. It is accepted that there will be situations where the applicant considers this necessary. It is left to the individual’s judgement and disclosure of such information will not count against you. 
· Review the criteria being tested before completing the application form. Remember, when requested, to give specific examples/evidence of where and when you acquired, and how frequently you have demonstrated the skills, knowledge and understanding required for the role. 
· A good application should be structured to ensure that it flows in a clear and/or logical way. When asked for specific examples, applicants should provide evidence and examples to ensure that it is clear to panel members what they did, the reasons for their action, what happened, what they took into account and the outcome. Applicants should not assume that the evidence provided is obvious when it comes to meeting the competency/criterion, for instance by simply recounting job titles or job duties. They should try and avoid bland and hypothetical statements and where possible/appropriate use the first person – “I” not “We”. 
· For example, if one of the criteria is ‘the ability to work as part of a team’, the following answers would be deemed to have provided no evidence:
“I have developed excellent team working skills during my working life”, as you state you have the skill but give no additional information to support this;
OR
“As a volunteer/clerical worker etc of a Local Authority, I clearly have the ability to work well as a team member”, as you give a job title with no explanation of how this involved the skill required;
OR
“I think good teamwork means valuing everyone’s contribution”, as you give a statement of opinion, but no practical examples of how the skill has been demonstrated.
OR
No answer is given at all.
· Further information and examples on completing a competency-based application, and advice on preparing for an interview, can be found in the hints and tips section of the Appointed for Scotland website http://www.appointed-for-scotland.org/how-to-apply/ 
· If you would prefer not to access this information electronically, please get in touch with Angela Chambers on 0131 524 5154 or at angela.chambers@sestran.gov.uk  who will be happy to make the appropriate alternative arrangements for you.

· Please be aware that on occasion, there may be several aspects to a criterion which will be detailed in relevant documentation, so please ensure you provide evidence that shows how you meet all aspects. 
· We would advise applicants to keep a copy of their initial application for reference. 


	

1.2 Fit and Proper Person tests

	The selection panel must provide sufficient information and evidence to Scottish Ministers to enable them to feel confident that the person they are appointing to the board of the public body is a fit and proper person to take up the appointment. In the context of public appointments, this is an individual who is suitable for appointment because they meet the requirements of the role and because their past or present activities and/or behaviours do not render them unsuitable for a given appointment. This is an ongoing process with various checks built in to the stages of the appointment round, designed to gather the appropriate information and evidence required. For this appointment round, the verifications in place for the fit and proper person tests are:
a) Verification of relevant information provided by the applicant:

· Evaluation of the evidence provided by you in relation to the skills and knowledge required for the role will be tested in the application and further probed at interview should you be invited. Other examples include asking applicants to do a presentation or analysing a board paper. 
· If applicants provide information in support of having the relevant competency which details roles or qualifications held which are material to the selection panel’s decision making, this information may be checked as part of the final assessment. 
b) Ensuring that the applicant’s conduct to date has been compatible with the public appointment in question

· Confirmation that you understand the work of the body and the nature of the appointment and that you are not aware of having committed any offence or performed any act incompatible with the position that you are applying for forms part of the declaration statement of the application form. By virtue of submitting the completed form you are declaring that the information provided is, to the best of your knowledge and belief, true and complete. 
c) Confirmation that the applicant has no inappropriate or unmanageable conflicts of interest incompatible with their appointment:

· You are asked in the application form to complete questions about potential conflicts of interest.
· If invited for interview, further assessment will be through questioning that you understand what is meant by a conflict; asking you to confirm that, to the best of your belief, you do not have any conflicts that are incompatible/unmanageable; or seeking additional information if you have declared a conflict in your initial application.
· As part of the Commissioner’s Code, you will also be asked at the application stage to declare if you have had any political activity in the past five years. 

d) Determining that the applicant’s appointment is not barred by reference to the constitution of the body concerned by way of, for example, criminal offences or other relevant matters:

· Information on disqualifications is provided in the application pack and you are asked to review this prior to submitting your application. Confirmation that you are not disqualified on any grounds from being appointed to this Board forms part of the declaration statement of the application form. By virtue of submitting the completed form you are declaring that the information provided is, to the best of your knowledge and belief, true and complete. 

e) Ensuring that the applicant agrees to apply the Principles of Public Life in Scotland and be bound by the Members’ Code of Conduct for the body concerned:

· You are referred to the Members’ Code of Conduct for the Partnership Board in the application pack and you should review this prior to submitting your application. The Code of Conduct can be accessed through this link:     http://www.sestran.gov.uk/wp-content/uploads/2017/01/SEStran_Model_code_of_conduct_Mar_2014.pdf  
· Confirmation that you have read the Members Code of Conduct for the Board, that you understand this Code and that you agree to be bound by it in the event that you are appointed forms part of the declaration statement of the application form. By virtue of submitting the completed form you are declaring that the information provided is, to the best of your knowledge and belief, true and complete. 
· Applicants are expected to embrace the nine Principles of Public Life in Scotland. These are included in the annexes within the application pack. If invited for interview, you will be asked to confirm your understanding of, and agreement to, applying these principles. 

f) Establishing that the individual is able to meet the time commitment required:

· The publicity for the role sets out the time commitment involved for the role. If invited for interview, this will be fully explored with you to ensure that you can offer the appropriate assurance that you can undertake the commitment required of the role. 


	1.3 How we will handle your application

	· Following receipt of your completed application form, the Monitoring Information sections will be separated from the rest of the application form. 
· Initially your completed application form will be assessed against the essential criteria for this appointment to see whether you have the required skills and knowledge. Based on this assessment, the selection panel will then decide whether you will progress to interview. 
· Applicants who are not selected for the next stage of assessment will be advised of the outcome of their applications in writing. 
· The Chair of the SEStran Board will chair the selection panel. Full details of the selection panel for this appointment are at section 10. 
· If invited to interview and you have a disability, it will be at this point you should let us know (contact details will be provided in your invitation to interview) if you would like particular arrangements made. We are committed to offering an interview to those who meet the essential requirements as part of the Disability Confident Scheme. 
· If invited to interview you will be asked questions by the selection panel to assess whether you can demonstrate that you meet the essential criteria required for this role. 
· All applicants invited to interview will be advised in writing of the outcome of their assessment.
· The relevant Minister is then presented with a summary of the applicants the selection panel and the Board is recommending that the Minister considers for appointment. 
· If you are successful you will be invited in writing by the Chair of SEStran to accept the appointment. 
· Feedback will be offered to all applicants invited to interview. It will be based on:
a. The assessment of your merit in relation to the skills and knowledge required; and
b. The outcome of the fit and proper person test where appropriate


	1.4 Appointment Round Timetable

	The table below shows the key milestones during the appointments process.
	Stage in Process
	Timescale

	Date appointment publicised
	26 June 2017

	Closing date for applicants
	29 September 2017

	Date of shortlist meeting to select candidates for interview
	October 2017

	Date by which outcome of shortlist meeting will be relayed to applicants
	3rd November 2017

	Date of interviews
	13th-24th November 2017

	Date by which selection panel will decide whom to appoint
	30th November 2017

	Date by which the Board will approve the appointment
	8th December 2017

	Date by which Ministers will approve the appointment
	9th February 2018

	Latest date for applicants to request feedback
	22nd December 2017

	Expected date of appointment (subject to Ministerial approval)
	1st April 2018




	

	2. Nationality/Disqualifications

	There is no bar on non-British nationals applying for and being appointed to the Board of Public Bodies. However, you must be legally entitled to work in the UK. 

	3. Equality and Diversity

	Accessibility to public appointments is a fundamental requirement and this appointments process promotes, demonstrates and upholds equality of opportunity and treatment to all applicants. SEStran will always give consideration to disability-related reasonable adjustments that an applicant might request to enable them to meet the person specification and participate fully in the selection process. If you require any of the application pack documentation in an alternative format, please contact Angela Chambers at angela.chambers@sestran.gov.uk or 0131 524 5154. 

SEStran has signed up to the Scottish Government’s One Scotland 50/50 by 2020 pledge. As an organisation that prides itself on fairness, we seek to create equal opportunities for all regardless of gender, disability, ethnic background, age, religion/belief or sexual orientation. There’s also compelling evidence that having greater diversity of thinking and talent in the management team, and in organisations overall, leads to better performance. Put simply, both large and small businesses do significantly better when they have more gender balance in the boardroom and more diversity in the workforce.

http://onescotland.org/equality-themes/5050-by-2020/ 

Therefore, SEStran in March 2017 has set themselves a voluntary commitment to work towards gender balance on our board by 2020 – 50/50 by 2020 – to demonstrate a real commitment to change on current equality and diversity of our organisation. 

We have also signed up to the Chartered Institute of Highways and Transportation Diversity and Inclusion Charter, committed to Level 1 of the Disability Confident scheme and joined the Stonewall Scotland Diversity Champions programme over the last 12 months. We continue to work with Young Scot to improve young people’s involvement in strategic transport planning across the South East of Scotland:

http://www.ciht.org.uk/en/about-us/diversity-and-inclusion/diversity--inclusion-charter.cfm
https://www.gov.uk/government/collections/disability-confident-campaign
http://www.stonewallscotland.org.uk/get-involved/workplace/scotland-diversity-champions-programme
http://www.youngscot.net/wp-content/uploads/2016/12/XRoute_Final.pdf 


	4. Effect on existing benefits 

	While the post is not remunerated, some expenses may be claimed. The effect of taking up a public appointment may affect any benefits you receive. This will depend on your individual circumstances and you should therefore seek early advice from the office that pays your benefit. 
Advice can also be found at these two websites www.direct.gov.uk/en/MoneyTaxAndBenefits/index.htm or www.direct.gov.uk/en/DisabledPeople/FinancialSupport/DisabilityLivingAllowance/index.htm.

	




5. Postage

	If returning your completed application by post, please ensure that it bears the correct value of postage as failure to do so may cause Royal Mail to delay your application thus causing you to miss the closing date. Late applications will not be considered. 

	6. Interviews & Expenses

	Applicants can claim for reasonable expenses incurred in attending for interview, including dependent carer expenses. It is expected that the most efficient and economic means of travel will be used and reimbursement will normally be restricted to that amount. When an overnight stay is necessary, you must contact Angela Chambers on 0131 520 5154 or at angela.chambers@sestran.gov.uk in advance, for confirmation of current subsistence rates which are in line with Government advice. Receipts must be provided in support of all claims. 


	7. Publicising Appointments

	Should you be appointed, some of the information that you have provided may be made public in the press announcement of your appointment. This applies particularly to any other public appointments you may hold, and of any significant political activity recently undertaken by you. The press release will include:
· Your name;
· A short description of the body to which you have been appointed;
· A brief summary of the skills and knowledge you bring to the role;
· The period of appointment;
· Any remuneration associated with the appointment;
· Details of all other public appointments held and any related remuneration received;
· Details of any political activity declared.

	

8. Complaints

	For details of the complaints procedure, please contact the SEStran Secretary:
Angela Chambers | Business Manager | SEStran
Area 3D (Bridge) | Victoria Quay | Edinburgh | EH6 6QQ
0131 524 5154 angela.chambers@sestran.gov.uk  


	9. Conflicts of Interest

	More guidance on conflicts of interest can be obtained by visiting the Commissioner’s website at www.publicappointments.org/publications/publication/596/. 
Alternatively, you can contact George Eckton on 0131 524 5152 or at george.eckton@sestran.gov.uk. 


	10. Selection Panel 

	The selection panel will comprise:

· Chair of SEStran and other members of the Partnership, once the panel is agreed at the September 2017 Board meeting. 


	11. Support and Development

	If you are successful at interview and accept the appointment then you will be contacted by the Chair of the SEStran Board for a one-to-one meeting to discuss what’s expected of you and your individual role within the board. 










Annex A.
Background Note and Role Description
7 vacancies exist for a Non-Councillor Board Members and applications are invited from individuals who are interested in helping to shape the future development of the transport strategy, and project delivery for the South East Scotland region.

Applicants should have competencies and abilities to work at a strategic level and these may have been gained from across business, public, education or voluntary sectors. Knowledge of transport issues is desirable but not essential, financial awareness and/or wider inclusive growth agenda is also desirable. Indeed, the Scottish Government guidance also highlights the role of users of transport as potentially vital in governance terms. There is also induction and training opportunities provided to members and ongoing support is available. 

Board Membership is not paid but certain expenses are met. The successful candidates will be expected to attend up to 6 meetings a year with the possibility of a few additional informal meetings with a total time commitment of 8-10 days (which covers both time spent in meetings and preparation for those meetings). Board meetings are currently scheduled 10am-1pm, with lunch provided, during weekdays in the months of March, June, September and December. The meetings are predominantly held at Victoria Quay, Edinburgh, EH6 6QQ. 

The appointment will be for a period of 4 years.  

Our current Board Diversity plan has shown we are under-presented by non-male genders on the Board and we have given a general commitment to wider our Diversity of our Board membership by 2020. 



Information about SEStran
SEStran was established as a statutory body in December 2005 under the Transport (Scotland) Act 2005 and tasked with producing a Regional Transport Strategy (RTS) for South East Scotland. 

http://www.sestran.gov.uk/uploads/sestran_regional_transport_strategy_refresh_2015_as_published.pdf

The vision of SEStran is for a regional transport system that “Provides all citizens of South East Scotland with a genuine choice of transport which fulfils their needs and provides travel opportunities for work and leisure on a sustainable basis.” 

The development of the 2008 RTS was an opportunity to plan for the needs of 1.5 million people living in Scotland’s most economically vibrant region. The strategy lays out our vision for the strategic development of transport in South East Scotland up to 2028. It includes a particular focus on links to and from Edinburgh, as the economic hub of the region. 

The RTS was refreshed in 2015, but the key aims and objectives remain at the heart of SEStran’s work. 

Our objectives, which are laid out in the RTS, include: 
· Allow all groups in society to share in the region’s success through high quality access to services and opportunities including healthcare, education, public services and employment opportunities.
· Reducing the number of commuter journeys by single occupancy vehicles within south east Scotland.
· Maximising public transport provision and achieving public transport integration and intermodality.
· Improving safety for all road and transport users.
· Enhancing community life and social inclusion.
· Maintaining existing infrastructure to a standard that ensures that it can be fully utilised
· Enhancing movement of freight, especially by rail and other non-road modes. 

Background Information
Attached below are some useful links which provide information in relation to SEStran:
SEStran Annual Report 15/16
SEStran Business Plan 17/18
SEStran RTS Refresh 2015 Executive Summary
SEStran RTS Delivery Plan 
SEStran Standing Orders
Equality Outcomes 2017-2021
Board Diversity Succession Plan

For more information about SEStran, please visit: www.sestran.gov.uk
About the role
The Board
The SEStran Board is made up of 20 Councillor Members and currently 9 Non-Councillor Members. The full board currently meets around four times a year, and has 2 further sub-committees. 

The Board has both a leadership and governance role and in pursuit of this dual role Board members should:
· Provide strategic leadership, direction, support and guidance for SEStran
· Champion the work of SEStran with stakeholders across Scotland and beyond
· Demonstrate high standards of corporate governance at all times
· Promote commitment to the core values, policies and objectives set by Scottish Ministers, and ensure that SEStran fulfils these aims and objectives
· Promote the efficient and effective use of staff and other resources by SEStran in accordance with the principles of Best Value. 

Roles and responsibilities
As a member you will work with your fellow Board members and SEStran colleagues, primarily to assist in the strategic work of the RTP and fulfil the kind of role that Non-Executive directors do in other organisations. The overriding focus of the role is on a common purpose and collective responsibility to draw up, renew and deliver the RTS for the South East of Scotland. 

Work with the Chair and other Board Members:
· Consensual decision-making
· Long-term strategic planning
· Budget approval and resource allocation
· Communicating policy and strategy in public
· Negotiating and influencing. 

Further guidance on the role can be seen in the below documents:

Scottish Government Guidance on RTP membership:
http://www.gov.scot/Resource/Doc/47121/0020877.pdf

On Board – A guide for Board Members of Public Bodies in Scotland
http://www.gov.scot/Resource/0047/00475242.pdf 
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Annex B.
Person Specification  
It is important we have people with a variety of different skills, knowledge, experience and understanding which will enable the Board to work effectively. All Board Members need to have some general skills so they can make a full contribution to the work of the Board but these do not have to have been gained by working in a management post or at a senior level; you may have a natural aptitude in these areas or you may have gained them through being active in your community, in a voluntary capacity or through your own personal life experience – these are listed in the General Skills and Personal Qualities section below and we have explained exactly what we will be looking for and how they will be tested. 
CRITERIA
1. General Skills and Personal Qualities (all candidates will need to demonstrate all of these)
	CRITERIA
	What does this mean?
	How will this be tested?

	The ability to contribute to policy and strategy formulation
	· Ability to look ahead and consider issues/topics within different timescales.
· Ability to identify relevant implications from what is being discussed such as challenges, risks etc.
· Ability to see beyond your own personal experience or specialism. 
· Ability to see the ‘bigger picture’. 
	We will assess this by asking you to provide evidence in your application. If you are shortlisted for interview we will test your skills further during the interview. 

	The ability to provide leadership and direction
	· Ability to act as ambassadors for the organisation.
· Ability to provide support to SEStran officers, providing a mentoring role on areas of specific expertise or experience. 
	We will assess this by asking you to provide evidence in your application. If you are shortlisted for interview we will test your skills further during the interview. 

	Excellent interpersonal, communications and networking skills. 
	· Being focused and succinct in your communication with good listening skills.
· Confident in expressing views and opinions in a group setting.
· Ability to persuade/influence others to your own perspective. 
· Ability to adapt your style appropriately for different situations.
· Ability to engage partners in different settings.
	We will assess your skills during the interview if you are shortlisted. 

	The ability to engage others in debate and participate in constructive group discussions. 
	· Being confident in questioning proposals and debating issues.
· Putting forward your views in an objective way.
· Being able to listen to the views of others without being too dogmatic about your own point of view.
· Helping others to consider their own position in a non-confrontational way. 
	We will assess this by asking you to provide evidence in your application. If you are shortlisted for interview we will test your skills further during the interview. 




PRIORITY SKILLS/EXPERIENCE

	Knowledge, Experience and understanding
	What does this mean?
	How will this be tested?

	Knowledge and understanding of financial planning and/or project management.
	· Experience of working with accounts or project planning ability to provide advice to the Board. 
	We will assess this through your written application, expecting you to draw out your knowledge and understanding. If you are shortlisted for interview we will test your knowledge and understanding further during the interview. 

	A broad understanding of the strategic environment in which transport operates at Scottish, UK and international level. 
	· Knowledge of the opportunities and challenges facing transport currently whether from a professional view or a commuter/user of transport services.
· Understanding of the legislative framework.
· Knowledge of the key stakeholders operating in the transport sector. 
	We will assess this through your written application, expecting you to draw out your knowledge and understanding. If you are shortlisted for interview we will test your knowledge and understanding further during the interview.

	Good understanding of government policy, national, regional and local priorities 
	· Knowledge of the wider political landscape and Government policy which will impact on the work of SEStran.
· Understanding of local government and how they contribute to the development of the transport and the economy. 
	We will assess this through your written application, expecting you to draw out your understanding. If you are shortlisted for interview we will test your understanding further during the interview. 

	Knowledge and experience in relation to equality, diversity and accessibility.
	· You will have gained understanding by working closely with underrepresented/minority communities or groups or have knowledge of issues surrounding barriers faced by these groups. 
	We will assess this through your written application, expecting you to draw out your knowledge and experience. If you are shortlisted for interview we will test your knowledge and experience further during the interview. 












Annex C.
The nine principles of public life
1. Public Service
You have a duty to act in the interests of the public body of which you are a member and in accordance with the core tasks of that body.
2. Selflessness
You have a duty to take decisions solely in terms of public interest. You must not act in order to gain financial or other material benefit for yourself, family or friends.
3. Integrity
You must not place yourself under any financial, or other, obligation to any individual or organisation that might reasonably be thought to influence you in the performance of your duties.
4. Objectivity
You must make decisions solely on merit when carrying out public business.
5. Accountability and Stewardship
You are accountable for your decisions and actions to the public. You have a duty to consider issues on their merits, taking account of the views of others and must ensure that the public body uses its resources prudently and in accordance with the law.
6. Openness
You have a duty to be as open as possible about your decisions and actions, giving reasons for your decisions and restricting information only when the wider public interest clearly demands.
7. Honesty
You have a duty to act honestly. You must declare any private interests relating to your public duties and take steps to resolve any conflicts arising in a way that protects the public interest.
8. Leadership
You have a duty to promote and support these principles by leadership and example, to maintain and strengthen the public's trust and confidence in the integrity of the public body and its members in conducting public business.
9. Respect
You must respect fellow members of your public body and employees of the body and the role they play, treating them with courtesy always.


Application to: SEStran Partnership Board

Application for appointment as a: Non-Councillor Member 

Please note that the Personal Information and Monitoring Information sections of the application form will not be made available to the selection panel.

Your form will be photocopied/scanned and then read by the panel.  It is therefore important that it is legible.  Please complete this form electronically or if hand-written, in black ink.


	Personal Information

	
	Last Name:      
	     
	Title:      
	[bookmark: Text2]     

	First Name(s):  
	[bookmark: Text4]     

	(please underline the name you are known by)





	
	Home Address:     
	[bookmark: Text10]     

	
	[bookmark: Text11]     

	
	[bookmark: Text12]     

	Post Code:
	[bookmark: Text13]     

	Telephone number:       
	[bookmark: Text14]     
	Mobile:      
	[bookmark: Text15]     

	Tel/ No. Business
	     
	
	

	Email:   
	[bookmark: Text16]     

	
	

	Address for Correspondence (if different from above):
	[bookmark: Text17]     

	Post Code:
	[bookmark: Text18]     

	Telephone number:
	[bookmark: Text19]     











Declaration
The Board of SEStran and Scottish Ministers must be provided with sufficient information and evidence to enable them to feel confident that the person they are appointing to the board of a public body is a fit and proper person to take up appointment.

By virtue of submitting this completed form, I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that, if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified.  

I understand that all documentation associated with this appointment round will be held by the SEStran for two years following any announcement of this new appointment for the purposes of audit, diversity monitoring, management information for appointment round monitoring and for the investigation of any complaint.  I understand that if my application is successful, my application will be held for the duration of my appointment.  I agree that documentation generated during this appointment round may be accessed by a third party insofar as is necessary to ensure a fair appointment process. 

By virtue of submitting this completed form, I am confirming the following:

1.  That I understand the work of the body and the nature of the appointment and that I am not aware of having committed any offence or performed any act incompatible with the position I am applying for.

2.  That I am not disqualified on any grounds from being appointed to this Board.  (Details on disqualifications are contained in the application pack).

3.  That I have read the members code of conduct for the Board, that I understand this code and that I agree to be bound by it in the event that I am appointed.  (Details on how to access this document are contained in the application pack).

Under the terms of the Data Protection Act 1998, I agree that the information given in the personal information section of my application may be processed to provide management information for appointment round monitoring purposes.  I understand that my personal details will not be made available publicly unless I am appointed. 

I have read and understood the above declaration and agree to these terms.






Closing date for receipt of applications is Friday 29th September 2017


Completed applications can be returned electronically to: 
Angela.chambers@sestran.gov.uk 


Postal address is:

SEStran
Area 3D (Bridge)
Victoria Quay
Edinburgh
EH6 6QQ
0131 524 5150




Self Assessment – Suitability 
This part of the application form will be available to the Selection Panel.
Please study the accompanying Person Specification.  Use this form to demonstrate that you have the skills, knowledge and experience we have asked for.  Address the criteria sought at each section using specific evidence to support your answers.  Draw on examples from your working and/or personal life, or through your participation with a private, public, voluntary, education, charity or community organisation. In addition to the essential criteria being tested on the following pages, your ability to communicate effectively will be tested by reference to the quality of your overall written application, including adherence to the word limits indicated.  As part of the assessment of your application the selection panel will take into account whether you have provided clear and succinct examples within this word limit.  

This is a very important part of your application.  If you do not deal with the essential criteria that are to be tested at this stage, the selection panel will find it difficult to assess your application and may be unable to invite you to interview.  The selection panel will not make assumptions – for example from a job title – as to the skills, knowledge and experience you have gained.  The Panel will review the evidence provided and invite for interview those applicants who most closely meet the criteria being tested at this stage of assessment.  By the end of the selection process (written application and interview) you must have demonstrated that you have met all of the essential criteria to the satisfaction of the selection panel in order to be considered for appointment to these posts. 

Please note that there is a word limit highlighted at each of the sections.  The evidence you provide should not exceed the total word limit indicated in each case.

Suggested preparation
· Take time to think about each of the criteria.
· Think about the situations you have recently been involved in.
· Think how your actions and experiences led to results that demonstrate the criteria.
· Prepare your answers – we have provided some ‘prompts’ for each of the criteria which you may find helpful in constructing your answers.

Your examples
· Please be clear and succinct.  You may be asked to expand on your answers at interview.
· When asked for examples to demonstrate ability, please ensure that you provide specific examples describing actual events rather than a generalised description of what you would usually do.
· Draw on examples which best demonstrate your skills, knowledge or abilities in that area, but try to use different examples across the range of criteria to demonstrate a breadth of experience.
· Explain what you did and how you did it – use “I” not “we”.
· Give the outcome – what happened? How effective was the result?  How influential were your role, actions and interventions?
· Where knowledge, understanding or experience is required, describe how you gained and/or used this.  You may also set out the breadth/depth of your knowledge/experience and any situations where you demonstrated it.  You may also set out job titles or roles held where you have gained and/or used your experience.



 Essential Criteria 
	Ability to contribute to policy and strategy formulation. 

Please provide at least one example which best demonstrates the above.  It is expected that your full answer will not exceed 250 words.  You may wish to include:

· A description of the situation and the context.
· What skills and knowledge you deployed.
· The outcome and your personal contribution.


	




	Ability to provide leadership and direction 

Please provide at least one example which best demonstrates the above.  It is expected that your full answer will not exceed 250 words.  You may wish to include:

· A description of the situation and the context.
· What skills and knowledge you deployed.
· The outcome and your personal contribution.
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	Ability to engage others in debate and participate in constructive group discussions

Please provide at least one example which best demonstrates the above.  It is expected that your full answer will not exceed 250 words.  You may wish to include:

· A description of the situation and the context.
· What skills and knowledge you deployed.
· The outcome and your personal contribution.


	






Other Information 

	It is a requirement of this post that you can demonstrate knowledge about or connection to the delivery or use of transport services and broad understanding in which transport operates at Scottish, UK or international level; understanding of government policy, national, regional and local priorities; and your knowledge and in relation to equality, diversity and accessibility matters (in no more than 750 words please detail below):




































	You do not need to complete this section, but if you wish, you can take the opportunity to tell us more about yourself.

In this section you can provide the panel with any other information and highlight positions held - either from your working and/or personal life, or through your participation with a private, public, voluntary, charity or community organisation – referring to the skills, knowledge and experience relevant to the role.   Please be clear and succinct.  It is expected that your full answer will not exceed 400 words. 

Please note that information provided or positions listed which do not also provide evidence which relates to the criteria cannot be considered.

	





























Conflict of Interest and Other Ministerial Public Appointments Held 

Questions 1 – 8 in this section are not normally a barrier to appointment as long as they are appropriately managed and/or resolved and this will be explored at interview. 

All appointments are made on merit.  Holding other ministerial public appointments or working for or on behalf of a Scottish Parliamentary Commission/Commissioner would not normally be a barrier.  

There will be a requirement to ensure adequate time commitment and ensure no potential conflict of interest which will be fully explored at interview.

1.	Are you aware of anything that might call into question your ability to demonstrate integrity or probity or of any possible conflict of interest which might arise either personally, in relation to your employment or in relation to your connections with any individuals or organisations should you be appointed?

Yes  |_|  	No  |_|

Where yes, please detail:


2.	Do you currently hold any Ministerial Public Appointments?

Yes  |_|  	No  |_|

Where yes, please detail:


3.	Do you currently carry out work for/or on behalf of a Scottish Parliamentary Commission or Commissioner e.g. Public Standards Commissioner, Commissioner for Ethical Standards in Public Life in Scotland (previously known as Public Appointments Commissioner), Scottish Public Services Ombudsman, Scottish Commission for Human Rights?

Yes  |_|  	No  |_|

Where yes, please detail:


4.	Have you previously held a public appointment?

Yes  |_|  	No  |_|

Where yes, please provide details for any public appointments you have previously held, including the name of the body, position held, date appointed and period of appointment.





5.	We wish to promote and encourage senior officers and appointees making appropriate contributions to the work of other bodies.  To ensure that there is no conflict of interest, please confirm whether you are currently a full-time senior employee, Non-Executive Director or Chief Executive of a Scottish public body?

Yes  |_|  	No  |_|

Where yes, please detail:




6.	Are you currently, or have been involved in any political activity in the last 5 years? (This includes holding office as a local Councillor, MSP, MP, MEP, standing as a candidate, speaking on behalf of a party or candidate, acting as a political agent, holding office of a local branch of a party, canvassing or helping on behalf of a party at elections, making any recordable donations to a political party).

Yes  |_|  	No  |_|

Where yes, please detail:




7.	Research - Please indicate below if you're content to be contacted in future by either the Scottish Government or the Commission for Ethical Standards in Public Life in Scotland, who may wish to seek your views on the public appointments process. If you are contacted, any information you provide will be used by the Scottish Government and the Commission for Ethical Standards in Public Life in Scotland to secure improvements to the public appointments process. Any information you provide will be held on a confidential basis

Yes  |_|  	No  |_|



8.	Knowledge of the Selection Panel members

Please confirm if you know any of the members of the Selection Panel.  The names of the Selection Panel are found in the Application Information Pack. 

Yes  |_|  	No  |_|

Where yes, please detail the nature of the relationship or knowledge: 





Public Appointments Monitoring Form  

Why complete this form?
We want those appointed to public appointments to reflect the diverse Scottish population thus it is important that opportunities to serve on boards are open to all. To help us achieve this, it is important that we obtain accurate and complete data from every applicant relating to gender, ethnicity, religion/faith, disability and other relevant details.

For each question on this form, you should only select one box (except for question 4 which requires you to select any that apply to you)

Question 1 – What is your gender?

|_| Male					
|_| Female
|_| Non-binary					
|_| Other …………………………………………				
|_| Prefer not to say			

Question 2 – What is your ethnic group?

Please choose ONE section from A to F which best describes your ethnic group or background, then select ONE box from within that section.

A	White
[bookmark: Check23]|_|	 Scottish
|_| Other British
|_| Irish
|_| Gypsy/Traveller
|_| Polish
|_| Other white ethnic group, please write in:

B	Mixed or multiple ethnic groups
[bookmark: Check25]|_|	 Any mixed or multiple ethnic groups, please write in  ……………………………………….

C	Asian, Asian Scottish or Asian British
[bookmark: Check26]|_|	 Pakistani, Pakistani Scottish or Pakistani British
[bookmark: Check27]|_|	 Indian, Indian Scottish or Indian British
[bookmark: Check28]|_|	 Bangladeshi, Bangladeshi Scottish or Bangladeshi British
[bookmark: Check29]|_|	 Chinese, Chinese Scottish or Chinese British
[bookmark: Check30]|_|	 Other, please write in:


D	African, Caribbean or Black
[bookmark: Check31]|_|	 African, African Scottish or African British
[bookmark: Check32]|_| Caribbean, Caribbean Scottish or Caribbean British
|_|	 Black, Black Scottish or Black British
[bookmark: Check33]|_|	 Other, please write in:

E	Other ethnic group
[bookmark: Check34]|_|	 Arab, Arab Scottish or Arab British
|_| Other, please write in:

F 	Prefer not to say
|_| Prefer not to say

Question 3 – What is your year of birth? (Please enter in the format xxxx e.g. 1963)

Please write in: 

|_| Prefer not to say


Question 4 - The Equality Act 2010 protects disabled people.  The Equality Act defines a person as disabled if they have a physical or mental impairment, which is substantial and long term (i.e. has lasted or is expected to last at least 12 months) and has an adverse effect on the person’s ability to carry out normal day-to-day activities.

Do you have any of the following conditions which have lasted, or are expected to last, at least 12 months?
 Please select all that apply

|_| Deafness or severe hearing impairment
|_| Visual impairment
|_| A physical disability (a condition that substantially limits one or more basic physical activities such   as walking, climbing stairs, lifting or carrying)
|_| A learning disability (such as Down’s syndrome)
|_| A learning difficulty (such as dyslexia or dyspraxia)
|_| A mental health condition (such as depression or schizophrenia)
|_| A chronic illness (such as cancer, HIV, diabetes, heart disease or epilepsy)
|_| Other condition, please write in:
|_| None
|_| Prefer not to say

Under our membership of the Disability Confident scheme, we offer a guaranteed interview to any applicant who declares they have a disability on the application form and who meets the minimum criteria for the position.
https://www.gov.uk/government/collections/disability-confident-campaign 


Question 5 – What religion, religious denomination or body to you belong to?
		
|_| None					
|_| Church of Scotland			
|_| Roman Catholic			
|_| Other Christian, please write in:	
		
|_| Muslim
|_| Buddhist
|_| Sikh
|_| Jewish
|_| Hindu
|_| Another religion, please write in:

|_| Prefer not to say

Question 6 – How would you describe your sexual orientation

|_| Bi-sexual				
|_| Gay man				
|_| Gay woman/lesbian			
|_| Heterosexual/straight		
|_| Other
					
|_| Prefer not to say

Question 7 –Do you, or have you ever identified as trans (an umbrella term to describe people whose gender is not the same as, or does not sit comfortably with, the sex they were assigned at birth)

			
|_| Yes	
|_| No
					
|_| Prefer not to disclose



Question 8 - Which sector do you currently work in - (or have most recently worked in if currently not in paid employment?

|_| Public
|_| Private
|_| Voluntary
|_| Other, please write in:

|_| Prefer not to say

Question 9 - What best describes your current employment status?
  Please select the one that best applies

|_| Working as an employee
      |_| Up to 30 hours	|_| 30 + hours		
|_| Self employed or freelance
|_| Retired (whether receiving a pension or not)				
|_| Full Time Student
|_| Looking after home or family full time  
|_| Long term sick or disabled				
|_| Doing any other kind of paid work.  Please specify if you wish:
|_| None of the above.  Please specify if you wish:

|_| Prefer not to say		


Question 10 - What is your household income?

This information is helpful as it allows us to identify the impact of income on applications for board positions which offer remuneration compared to those with no remuneration.  

What would you say your household’s total income from all sources is (please provide gross amount before taxes)?

Per Week				Per Year
Less than £100		|_|	less than £5 200	|_|
£100 to £199			|_|	£5 200 to £10 399	|_|
£200 to £299			|_|	£10 400 to £15 599	|_|
£300 to £499			|_|	£15 600 to £25 999	|_|
£500 to £699			|_|	£26 000 to £36 399	|_|
£700 to £949			|_|	£36 400 to £49 399	|_|
£950 to £1 199	    	|_|	£49 400 to £62 399	|_|
£1 200 to £1 499		|_|	£62 400 to £77 999	|_|
£1 500 or more		|_|	£78 000 or more	|_|

Prefer not to say		|_|

Question 11 - Where do you live?

Is your permanent address in Scotland?	

|_| Yes
|_| No
|_| Prefer not to say

If yes, please let us know the name of your local council (e.g. Aberdeen City, Fife, West Lothian).

Local council name, please write in: 

		

Question 12 - Advertising and Publicity

To allow us to manage our advertising and publicity campaigns effectively in the future, please tell us where you first heard about this vacancy

|_| Other Website, please state ________________________________________________________
|_| Event; please state which event _____________________________________________________
|_| Press; please state which publication  ________________________________________________
|_| Online Job Board; please state which job board ________________________________________

|_| Public Body’s website

|_| Public Appointments Website

|_| Other, please specify: 

|_| Prefer not to say	





Name:


Date:
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